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INTRODUCING ARIBA SUPPLIER LIFECYCLE MGMT (SLM)
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We have rolled out SAP ARIBA to support Supplier Lifecycle Management (SLM)

How LIFETEC is using SAP Ariba

Supplier Lifecycle Management (SLM)
SAP Ariba Supplier Lifecycle Management helps simplify supplier onboarding and profile 
maintenance by providing a single, standardized process. 

Suppliers can maintain their information directly, reduce manual follow-ups, and ensure required 
documentation is current and accurate. Information can be updated directly by supplier as needed. 
This approach supports more transparent, efficient collaboration between suppliers and purchasing 
teams. 

The process starts with ZF LIFETEC buyers inviting you to register with us.  The following pages will 
support you to complete the registration.
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AGENDA
1. Respond to Supplier Registration Form
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01 RESPOND TO
SUPPLIER REGISTRATION FORM
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Your ZF LIFETEC buyer will invite you to register with us
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RECEIVE EMAIL NOTIFICATION

5/8/2026 ZF LIFETEC | PM SAP ARIBA | SUPPLIER TRAINING | Version1.0 - 20260508

1. Receive "Invitation: Register to become a supplier with ZF Lifetec" Email. Click [Click Here]

1
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CREATE A NEW ARIBA BUSINESS NETWORK'S ACCOUNT 1
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1

1. Click [Create new account]

System will conduct 
potential account checks 
based on the email domain.

Please create a new 
account, unless you have 
already connected with 
LIFETEC
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CREATE A NEW ARIBA BUSINESS NETWORK'S ACCOUNT 2
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Fill in all the mandatory fields with asterisk symbol. These company information is public information and not specific 
to ZF LIFETEC.
1. The [Company (legal) name] is defaulted from ZF LIFETEC buyer. 
2. Select [Country/Region]
3. Fill in [Address line 1]

1

2

3

7

DUNS number is not 
necessary.



Internal

CREATE A NEW ARIBA BUSINESS NETWORK'S ACCOUNT 3
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4

5
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4. Fill in [City]
5. Select [State]
6. Fill in [Zip]/[Postal code]
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CREATE A NEW ARIBA BUSINESS NETWORK'S ACCOUNT 4
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7. The [First name] and [Last name] are defaulted from ZF LIFETEC 
buyer.  

8. If tick the [Use my email as my username], the email address is 
the username when logging in Ariba Business Network. If 
remove the checkbox, you can set the username by yourself. And 
the username must be in email format.

9. Set the password and confirm it. 
10. Tick the terms and privacy statement
11. Tick [I’m not a robot]. You must check reCAPTCHA.
12. Click [Create account]

7

8

9

10

11
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Note: Password setting must comply with the following rules. 
- Must be between 8 and 32 characters
- Lowercase, uppercase, numbers, and special characters allowed. "!#$%&"()*+,-
./:;<=>?@^_`{|}~\"][" 
- Cannot contain the username  
- Repetitive characters and numbers in sequence are discouraged
- Only ASCII characters are allowed (numbers 0-9, lower and upper case characters a - z, 
and some special characters)
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CONFIRM YOUR EMAIL ADDRESS 1
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1. System pop-up a new page and send out Email
2. Open “Action required: Confirm your email” Email, click [Confirm email] 

2

If the link expired, open the 
link to resend the email via 
username and password

1
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CONFIRM YOUR EMAIL ADDRESS 2
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1

1. Click [Don’t show this to me again] 

11

Optional information, not 
necessary
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CONFIRM YOUR EMAIL ADDRESS 3
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1. After confirming the Email address, you will receive an Email from “Ariba Commerce Cloud”.
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RESPONSE SUPPLIER REGISTRATION FORM 1
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1

1. Click [Supplier Registration Form]
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RESPONSE SUPPLIER REGISTRATION FORM 2
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1

These information is specific to ZF LIFETEC.
【NDA】
1.   Click [Attach a file] to upload the signed NDA documents (NOT required)

It supports PDF, Word or Zip format. 
The file size should not exceed 100MB.
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RESPONSE SUPPLIER REGISTRATION FORM 3
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【Business Partner Code of Conduct】
2.1   Click [Reference]
2.2 Click [BPCoC template.zip] to download the BPCoC template
2.3   Select [Do you agree the BPCoC?]. 

• If “Yes” is selected, you need to upload signed BPCoC document. 
• If “No” is selected, you need to enter your comments.

It supports PDF, Word or Zip format. 
The file size should not exceed 100MB.

15

2.1

2.2 2.3
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RESPONSE SUPPLIER REGISTRATION FORM 3
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【Global Logistics Directive 2022】
3.1   Click [Reference]
3.2   Click [GLD2022 template.zip] to download the template
3.3   Select [Do you agree the GLD2022?]. 

• If “Yes” is selected, you need to upload signed document.
• If “No” is selected, you need to enter your comments.

It supports PDF, Word or Zip format. 
The file size should not exceed 100MB.
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3.1

3.2 3.3
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RESPONSE SUPPLIER REGISTRATION FORM 3
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【Quantity Directive 83】
4.1   Click [Reference]
4.2   Click [QD83 template.zip] to download the template
4.3   Select [Do you agree the QD83?]. 

• If “Yes” is selected, you need to upload signed document.
• If “No” is selected, you need to enter your comments.

It supports PDF, Word or Zip format. 
The file size should not exceed 100MB.

17

4.1

4.2 4.3
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RESPONSE SUPPLIER REGISTRATION FORM 3
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【Terms and Conditions】
5.1   Click [Conditions of Purchase – ZF LIFETEC]
5.2   Review the terms and conditions, and download GTCP Acceptance Letter
5.3   Select [Do you agree the GTCP?]. 

• If “Yes” is selected, you need to upload signed document.
• If “No” is selected, you need to enter your comments.

It supports PDF, Word or Zip format. 
The file size should not exceed 100MB.
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5.1

5.3

5.2
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RESPONSE SUPPLIER REGISTRATION FORM 4

5/8/2026 ZF LIFETEC | PM SAP ARIBA | SUPPLIER TRAINING | Version1.0 - 20260212

【Supplier Information】
6.   Select [Preferred Communication Language]
7.   [Supplier Name] is required to enter English. It cannot exceed 160 characters. And it can contain any of the 
following characters: \ / : * ? " < > | . + % & 
8.   Enter [Supplier address] in English.

6
7

8
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RESPONSE SUPPLIER REGISTRATION FORM 4
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【Supplier Information】
9.   Select [Address Type]
10. Select [Do you need the Name and Address in your local language?].

• If “Yes” is selected, you need to select local language and enter supplier name/address (street) in your local 
language.

9

20

10

Local language: 
Arabic/Hebrew/Chinese/Greek/Hangul
/Chinese trad./Katakana/Cyrillic/Thai
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RESPONSE SUPPLIER REGISTRATION FORM 5
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【Please provide Tax Information】
11.1   Select [Add 【Please provide Tax Information】(0) ]

21

11.1
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RESPONSE SUPPLIER REGISTRATION FORM 5
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【Please provide Tax Information】
11.2   Select [Country/Region]
11.3   Enter mandatory field of Tax Number 

22

11.2

11.3
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RESPONSE SUPPLIER REGISTRATION FORM 6
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【Supplier Contact】
12.   Fill in mandatory contact information

12
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RESPONSE SUPPLIER REGISTRATION FORM 7
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13
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13. Select [The region that you supply for].
If multiple options are selected, you need to upload different business license and bank details for different regions. 

for Chinese Plant: for AP Plant(Except 
China):

for European Plant:

Business license or local tax number confirmation MUST contain Name, Address 
(matching with registration address) and Tax number for your country 
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RESPONSE SUPPLIER REGISTRATION FORM 8
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14

【Bank information】
14.   Select [How many bank accounts do you have?]
If the number of bank accounts is more than one, you need to fill in detailed bank account information separately.  

25
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RESPONSE SUPPLIER REGISTRATION FORM 8
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14

【Bank information】
14. Enter bank details
select ‘Deletion Flag’ to indicate whether to mark as deleted. The default value is "No", meaning this bank information 
will not be marked for deletion and will remain active. If you select "Yes", it will be marked for deletion. 

Note: When entering bank information 
for the first time, please don’t select 
"Yes".
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RESPONSE SUPPLIER REGISTRATION FORM 9
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【TISAX】and【Additional Attachment】
15. Click [Attach a file] to upload TISAX document (not mandatory, depends on the requirement of buyer)

16. Additional attachment could be uploaded

It supports PDF, Word or Zip format. 
The file size should not exceed 100MB.
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SUBMIT SUPPLIER REGISTRATION FORM 1
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You need to complete the supplier 
registration form within 30 days.

If you are invited to update the supplier 
registration form, you need to 
complete it within 7 days.

1.   After completing supplier registration form, click [Submit Entire Response]

1

28
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SUBMIT SUPPLIER REGISTRATION FORM 2
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2

2.   Click [OK]
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SUBMIT SUPPLIER REGISTRATION FORM 3
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3.   System pop-up a message “Your response has been submitted. Thank you for participating in the event.”
4.   After 1~2 minutes, the status will refresh to “Pending Approval”.

3

4
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SUBMIT SUPPLIER REGISTRATION FORM 4
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5

5.   After submitting supplier registration form, you will receive an Email.
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REGISTRATION STATUS NOTIFICATION TO SUPPLIER
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6

6.   After getting approval, you will receive an Email.

32
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THANKS !
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